
Commuting expenses reimbursement scheme  

  

General provisions  

1. The term employees in this scheme shall mean those persons who are employed by 

Utrecht University under the Collective Labour Agreement for Dutch Universities (CAO 

Nederlandse Universiteiten, CAO NU).  

2.  The term commuting shall mean travel by an employee between their home address 

and/or place of residence and the actual place of work at least once a week, where they 

travel back and forth within a 24-hour period.  

3.  The calculation of the number of days of travel assumes an average of 17.8 days of travel 

per month for a full-time appointment. For work schedules with fewer days a week, the 

number of days of travel is calculated on a pro rata basis.  

4. The method used to measure the distance between the home address or place of residence 

and the actual place of work is determined by the Executive Board.  

  

Basic reimbursement 

5. Employees will have a basic commuting reimbursement of €0.10 per km for up to 25km 

each way.  

6. If travelling by public transport is impossible due to irregular service or due to any physical 

restrictions of the employee, the maximum tax-free allowance will be granted. An 

employee will be considered to have physical restrictions if they hold a general parking 

exemption for disabled persons.  

7. Employees who have not complied with a mandatory relocation obligation shall not be 

entitled to the basic reimbursement.  

  

Reimbursement for mandatory relocation 

8. Employees who have been required to relocate under the ‘Relocation expenses 

reimbursement scheme’ will be entitled to full reimbursement of their commuting expenses 

using public transport, with full reimbursement of standard-class train travel, in the period 

leading up to their relocation and in which they are not yet required to relocate. In the 

absence of public transport, employees will be entitled to the maximum tax-free 

reimbursement of €0.19 per kilometre.  

  

Additional reimbursement  

9. In the context of the Individual Terms of Employment Scheme, employees and the 

employer may agree upon an additional expense allowance. The additional expense 

allowance may also be agreed upon if the employee is not entitled to basic reimbursement 

or reimbursement for mandatory relocation.  

  

10. If employees do travel using public transport, they will be able to choose the following 

options:  

a. the additional reimbursement may consist of the price of the tickets, regardless of the 

class of travel, reduced by the reimbursement already received and increased by an 

amount of € 0.19 per km for the distance to the boarding point and from the alighting 

point.  

b. the additional reimbursement may extend up to the maximum tax-free reimbursement 

of €0.19 per kilometre.  

  

11. If employees cannot demonstrate travel using public transport, the additional 

reimbursement may extend up to the maximum tax-free reimbursement of €0.19 

kilometre.  

  Administrative obligations and other provisions  

 



12. In order to benefit from an additional reimbursement of the costs of public transport, 

employees must demonstrate the purchase of tickets by way of an invoice or a bank 

statement.  

  

13. The mandatary will impose the following administrative obligations, unless registration of 

the number of actual travel days is provided for in another way:  

a. If the employee travels according to a standard schedule and travels less than 150 km 

per day, no additional registration is needed of the number of travel days.  

b. If the employee travels according to a standard schedule and travels 150 km or more 

each day, and opts for the additional reimbursement as referred to in section 11, the 

employee will be required to provide documentary account of the number of actual travel 

days. A subsequent calculation will be made based on this information. If such a 

documentary account is not provided, the employee’s entitlement to select additional 

reimbursement in the Individual Terms of Employment Scheme will lapse in the next 

calendar year.  

c. If the employee travels according to an irregular schedule, the basic reimbursement and 

any additional reimbursement will be paid on the basis of expenses claims.  

  

14. In the event of illness, the basic reimbursement and any additional reimbursement will 

continue to be paid for the month in which the absence was reported and for the following 

calendar month. Thereafter, the reimbursement will be halted until the first of the month 

following the employee’s return to work. In the event of a partial return to work, the actual 

travel schedule will be taken into account.  

 

15. If the employee’s travel schedule is interrupted for more than four weeks for reasons other 

than holidays or illness, the basic reimbursement and any additional reimbursement will 

not be granted for this period.  

 

16. The mandatary may deviate from this scheme in a positive sense for cases for which this 

scheme reasonably has no relevant provisions in his or her opinion, with the exception of 

the provisions of section 10.  

  

This scheme, as amended in consultation with the University Labour Representation Board on 4 

December 2019, shall come into force on 31 December 2019 and will replace the previous 

regulations. 


